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User Manual for designated e-Attestation Officer to e-attest the Documents uploaded b
students for e-Attestation
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In order to access the applications submitted for e-Attestation, open your internet browser and type
[http://ssp.postmatric.karnataka.gov.in] in the address bar and press enter. Web Page as shown in the above

screenshot will open.


http://ssp.postmatric.karnataka.gov.in/
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E-Attestation Officer* should click on “Click here for e-Attestation Portal (E-Attestation Officers)” link in
order to access the e-Attestation application.

*e-Attestation officer can be either officer designated by the colleges or district welfare officers designated by the
departments for e-Attestation purpose.



1. E-ATTESTATION OFFICER LOGIN:

Login

CENTRE FOR e-GOVERNANCE
e-Enabling Government

Verifier Login

Authenticate Using Mobile Number

| give my consent for using my identity and other

information for Yes/Mo authentication, OTP based
authentication with UIDAI, during e-signing the documents and
also seeding into the e-attestation and HRMS databases. | am
aware that | have the discretion of not giving my Aadhaar
details.

Kindly Login using Mobile OTP service only

Dear e-Attestation Officer, If your College is running a hostel, then
please provide the hostel & warden details to the concerned
taluka social welfare officer and get the hostel/s added in 55P-

> E-Attestation Officer should enter his/her Mobile Number in the input field provided, should click on the
Consent checkbox and should then click on Verify button in order to login to his/her account.



CENTRE FOR e-GOVERNANCE
e-Enabling Government

Verifier Login
Aadhaarid @ XXXXXX
Name . Neethushree K
Designation : Principal

> E-Attestation Officer should ensure that his/her Name as in CIS & Designation displayed in the login page
are correct & should then click on Get OTP button in order to generate the OTP.

> E-Attestation Officer should then enter the OTP received & click on Go button.

> Upon successful Aadhaar Validation, E-Attestation Officer will be redirected to Document Inbox page.

NOTE: OTP will be sent to the Aadhaar linked Mobile Number of the E-Attestation Officer.



2. DOCUMENT INBOX

Neethushree K Pending Documents Dear Attestation Officers
Online The approved documents with "Failed to load PDF document” error have been pushed to pending
documents inbox, We request you to kindly E-sign these documents again in order to view the signed PDF

Show 10 v entries
Document Inbox
Rejected Documents Request No 22 Document No Document Type Aadhaar Number of the Document Submitter Name of the Document Submitter Document Submission Date
« Approved Documents > PM11507252 Fee Receipt XHHXXXX290621 Darshan K 2021-01-22 13:37:29
® Logout
81 Fee Receipt XXXXXX283823 vinayan 2021-01-15 22:38:55
oM 11221 Fee Receipt XXXXXX283823 vinayan 2021-01-15 22:25:05
..... 501198 PUC Marks Card KXOXXXX283823 vinayan 2021-01-15 21:15:40
PM11500867 SSLC Marks Card XOXXXXAX283823 vinayan 2021-01-11 17:32:51
500 Stipend Certificate XXXXXXK283823 vinayan 2021-01-07 18:16:43
PM Stipend Certificate XXXXXX283823 VINAY A N 2021-01-07 16:59:57
111500 Stipend Certificate XXXXXX283823 vinayan 2021-01-07 16:18:31

e Once the E-Attestation Officer logs into his/her account, list of documents pending to be attested gets
displayed with the following details:
o Request No.
o Document Type
o Aadhaar Number of the Document Submitter
o Name of the Document Submitter
o Document Submission Date
o E-Attestation Officer Should Click on the Request No. in order to view the document submitted bythe
student.




Note

Original document, uploaded document and Index data should be same. If you attest the

document wrongly or approve the documents wrongly that can lead to disciplinary action against
the e-Attestation officer.

E-Attestation Officers should read the pop-up message displayed and should proceed with e-Attestation
procedure accordingly.
Click on “Close” button.



2.1 VERIFICATION OF UPLOADED DOCUMENT

» Once the E-Attestation Officer clicks on Request No. link, Document View screen will be displayed.

Request ID: PM11507252

X Rejected Documents

Aadhaar Number : XXXXXX220621

' Approved Documents Name: Darshan K

Document type name: Fee Receipt

& Logout
Academic Year : 2019-20
-y
r Ilp Student Name(as in Receipt) : Darshan K
wen s ion oCOM College Name : Test College
]
Fee Receipt
p Course Combination/Discipline/Trade : AIEH - EDUCATION ,HINDI ,ANCIENT INDIAN
HISTORY
RERECERT Admission Fee: 100
- Application Fee : 100
r II The Millennium School Panipat
Tuition Fee : 1000
Recept e 88 Fecept Dae L1220 Date of Issue of Receipt : 2020
Adeusicn Mumber Papment Mode Oniee Total Fee: 1200
et Kame Gy Secten
i P I hereby attest this document electronically, as | found original

documents, uploaded PDF and the Index data in e-Attestation portal are same
and are matching.

I understand that the Government can take any suitable action against me if
these documents is attested incorrectly.

m Approve and Sign

Document Details

o

> Inthe Document View screen, E-Attestation officer can view both the Student Details that is to be verified
(Meta Data/Index Data) as well as the document uploaded by the Student for e-Attestation.

> E-Attestation officer can either Approve and Sign or Reject the document uploaded by the student by
comparing the index data, uploaded document and the original document submitted by the student in person.

NOTE: Student should visit E-Attestation Officer along with relevant original documents in order to get
his/her documents attested.



2.1.1 DOCUMENT APPROVAL PROCESS

E-Attestation Officer can approve the uploaded document and forward it for e-Sign by following the steps as

specified below:

Step 1: He/She should verify the document that the student has uploaded, by comparing it with the index data
displayed and the original document submitted by the student at the time of verification.

Step 2: If the data available in the uploaded document matches with the index data and original document, then

he/she should check the Approval declaration checkbox and click on “Approve and Sign” button.

rlip

Recoigtia

The Millennium School Panipat

Wi

Course Combination/Discipline/Trade : AIEH - EDUCATION ,HINDI ,ANCIENT INDIAN
HISTORY

Admission Fee: 100
Application Fee: 100

Tuition Fee : 1000

Date of Issue of Receipt : 2020

Total Fee: 1200

1 hereby attest this document electronically, as | found original ¢

documents, uploaded PDF and the Index data in e-Attestation portal are same
and are matching.

I understand that the Government can take any suitable action against me if
these documents is attested incorrectly.

[ Reject |

Document Details

Document No

0011507572




I Course Combination/Discipline/Trade : AIEH - EDUCATION ,HINDI ,ANCIENT INDIAN

HISTORY
Admission Fee: 100
-
r ||p The Millnnium School Panipat Application Fee : 100
Tuition Fee : 1000
Racestho Recaipt Do -
Date of Issue of Receipt : 2020
Adivisyion Narbe Papmert oo
Sutenthame CasySecom " Total Fee: 1200
at ame Vit

I hereby attest this document electronically, as I found original
documents, uploaded PDF and the Index data in e-Attestation portal are same
and are matching.

1 understand that the Government can take any suitable action against me if
these documents is attested incorrectly.

Document Details

Document No

0011507572
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Step 3: Once the E-Attestation Officer clicks on “Approve anci Sign” button, Document Number will be

auto-generated for the uploaded document.
Step 4 : E-Attestation Officer can also reject the uploaded document even after document approval but

before e-sign by clicking on “Reject” button.
Step 5: E-Attestation Officer should click on “Proceed” button in order to e-Sign the uploaded document.
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Aadhaar Based e-Authentication

Step 6: E-Attestation Officer will be redirected to CDAC e-sign page where he/she should enter his/her Aadhaar

Number and click on “Get OTP” button for authentication and to e-Sign the document uploaded by the student
for e-Attestation.

Step 7: E-Attestation Officer should enter the OTP that has been sent to his/her Aadhaar linked mobile number
in the input field provided
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Step 8: Once the e-Attestation Officer clicks on “Submit” button, the e-sign/e-Attestation process of document

will be completed.




E-Attestation Officer will be redirected to “Document View” screen, where the attestation details will be

displayed at the end of the document as shown in the below screenshot.

L. Document Inbox >

X Rejected Documents

v

Attested By

Name: Neethushree K
Designation:Principal
Department: All Departments
Document No:0000000183

Request ID: PM0O0000254

Aadhaar Number : X0000(X486639

MName : Srivatsa M N

Document type name: Admission Certificate/ Bonafide Certificate
College : Jain University

Course : Bachelor of Engineering

Department : Information Technology

Year:lyear

Student Name(as in certificate) : Srivatsa

| have approved this document only after verifying both the Metadata captured
and the document uploaded by the submitter

Document Details

Document No

0000000183

Signed PDF Hash:
c037892ab362ef10cd2515c5a0c00f69f0f8ac563f41b0%e6be8deTec8TaTil
Blockchain_Transaction_|D:
43f9aBa281ebB3a669bbf1b4b1b8e8f268d3047c9b15f723e74d2b3d91b48394




2.1.2 DOCUMENT REJECTION PROCESS:
E-Attestation Officer can reject an uploaded document by following the steps as specified below:

Step 1 : He/She should verify the document that the student has uploaded, by comparing it with the index data
displayed and the original document submitted by the student at the time of verification.

Step 2: If the data available in the uploaded document does not match with the index data and original

document, then he/she should click on “Reject” button.




Step 3: He/She should select appropriate reason for document rejection from the “Reject Reason” drop-down+——
list and should then click on “Sl#bmit” document.

CONEEe : Jam University
Course : Master of Science
Year:IVyear

Student Name(as in certificate) : Nakulan N

1 have approved this document only after verifying both the Metadata captured
and the document uploaded by the submitter

Rejection Details

Reject Reason :

Select

Data not matching with document’s details
Applicant doesn’t belong to Institute

Any other reason

Uploaded document id not relevant

Document is not clear

V-

Document is not matching with Original —
Document is not within the validity period /
Document is tampered
Document is fake

Incomplete information is given

v
Fake information is given J/

College : Jain University

Course : Master of Science
Year: IV year

Student Name(as in certificate) : Nakulan N

1 have approved this document only after verifying both the Metadata captured
and the document uploaded by the submitter

Rejection Details

Reject Reason :

Document is not matching with Original ~ i




3. REJECTED DOCUMENTS

®  NeethushreeX Rejected Documents
=

Ordirse

Show 10 v entres
RRTR Document Type Aachaar Number of the Document Submitter Name of the Document Submitter Document Submission
Admission Certficate 0000181845 BHAVWA MK AR5 T 1SRG
Bonafide Certificate
howing 1t010

Oate

e — Attestation Officer should click on the “Rejected Documents” menu in order to view the list of uploaded
documents that have been rejected by him/her.




4. E-SIGNED DOCUMENTS

Neethushree K

Online

ent Inbox

d Documents

v E-signed Documents

® Logout

Approved Documents

Show 10 |wv|entries
Request No 42 Document No
0000000183
0000000188

Showing 1 to 2 of 2 entries

Document Type

Admission Certificate/

Bonafide Certificate

Admission Certificate/

Bonafide Certificate

Aadhaar Number of the Document Submitter Name of the Document Submitter Document Submission Date

XKXXX486639 Srivatsa M N 2019-10-14 13:51:38

XOXXX181845 BHAVYAM K 2019-10-14 15:29:32

E-Attestation Officer should click on the “e-signed Documents” menu in order to view the list of documents that
have been approved & e-Attested by him/her.




5. PROFILE LOGOUT

CENTRE FOR ¢-GOVERNANCE
e-Enabling Government

@  NeethushreeK Pending Documents
]

Online

Show 10 v entries

Document Inbox 1= Name of the Document
Document Document Aadhaar Number of the Document Submission
Rejected Documents Request No No Type Document Submitter Submitter Date
E-signed Documents BiliioiGeosA 0000000183  Admission XXXXXX486639 Srivatsa M N 2019-10-14
Certificate/ 13:51:38
Bonafide
Logout :
Certificate
PMO0000268 Atterjdance XXXXXX089520 Shreevyas H M 2019-10-15
Certificate 15:57:05
(not
applicable
for minority
students)

E-Attestation Officer should click on “Logout” link in order to log out from his/her account.




